YTBEpKACHO

MMOJIO)KEHHUE
0 mopsiIKe pacCMOTPEHH oOpaleHH rpakaan
MYHHIHOAJBHOTO A0MIKOILHOT0 00pa30BaTe/IbHOIO Y4PeKACHHS
MBJI0Y «MO3AUKA» ceabCcKoro moce/eHus «Ceno Xypba»
KoMCOMOJIbCKOT0 MYHHIHNAABLHOTO paiiona Xa0apoBcKoro Kpast

1.06mue noa0KeHust
1.1. Hacrosmee IlonoxeHue O TOPSAKE PacCMOTPEHUA obpaleHuii  IpaxiaH
MYHUIMANATEHOrO AOIIKOIBHOTO 06pa3oBaTENbHOTO YIPEeKACHUS «Mo3anKa» CelbCKOro
nocenenns «Ceno Xyp6a» KoMcoMOIBCKOro MyHUIUNAILHOTO paiioHa XabapoBCKOTo
kpas (nanee- MBMBJIOY «MO3AUKA» C.IT. «<CEJIO XYPBA» «Mo3auka» c.I. «Ceno
Xyp6a») pa3paboTaHO B COOTBETCTBHH C denepabHBIM I' 3aKOHOM Poccuiickon
®epeparun ot 29.12.2012 1. Ne 273-®3 «O6 obpaszoBanuu B Poccuiickol
depepanun»; DenepalabHbIM 3aKOHOM Poccuiickoit ®enepamun ot 02.05.2006 r. Ne59-
®3 «O mopsaKe pacCMOTPEHHUS obparteHni rﬁgx(_zlaﬂ Poccuiickoit denepannm».
[TosoXKeHHEM peryIupyroTCs npaBOOTHomeHHﬂ',_"CB;BaHHbIe ¢ pean3alue
rpaxkaaHuHoM P® 3akpeneHHoro 3a HUM /Koncturyuueit PO npaa obpalleHus B
OpraHbl MECTHOTO CaMOYIIPaBJICHHs, YCTAHABIUBACTCA MOPSIIOK - PacCMOTPEHHUS
obpaienuil rpaxiaH B aJMUHICTPALHIO MBJIOY «Mo3zaukay c.m. «Ceno XypOa».
1.2. Opranuzanys paboTsl ¢ 0OpaleHUsIMU IpaXxiaH B aJIMAHUCTPAIIIO MBJIOY
«Mozaukay c.11. «Ceno Xypba» BeleTCs B cootserctBur ¢ Koncruryuued PP, «
deiepalbHBIM 3aKOHOM OT 02.02.06 T. Ne 56-®3 «O  mopsake  pacCMOTPEHHS
obpamenuii rpaxaan POy, VeraoMMBJI0Y «Mosaukay c.1. «Cero Xypba» u
gactosmuM [lojoxeHueM.
- Opranusaius paGoThl ¢ THCbMEHHBIMH 1 YCTHBIME OOpaIleHMs MU TPpaXIaH HO0JDKHA
oGeceynBaTh HEOOXOAMMBIE YCIOBHS I OCYINECTBIICHUA IpeIOCTABIEHHOTO |
rapaHTHPOBAHHOTO  TpaXKIaHaM Koucrurynueir P®  mpasa obpamarbesi  C
NpeIIOKEHUAMH, 3asBICHUSMU U Ka06aMy B IHCHMEHHOM U yCTHOH (opMme.
O6palieHust TpaXkiaH MOCTYNaloT B BUC MpeUIoKEHNH, 3asBICHUH 1 kano0.

IIpeonooicernue - OOpalleHHe TpaxIaH, HAIpPABIEHHOE HA YIy9IICHHE NCATC]BHOCTH
MBJIOY «MO3AUKA» C.IL «CEJIO XYPBA».

3asenexue - o6pa1ueHHe B LIEJIAX pealii3alin npas 1 3aKOHHBIX UHTEPECOB rpaxaaH.

JKanoba - obpamenue ¢ TpeGoBaHUEM O BOCCTAHOBIICHUH TPAB 1 3aKOHHBIX
MHTEPECOB IPAkKaH, HapyIIEHHBIX NEHCTBIIMY (unu Ge3elicTBUEM)- COTPYAHUKOB
MBJI0Y «MO3AUKA» C.II «CEJIO XVPBAy, a Takxe pelIeHUIMH aJIMUHUCTPALIN
MBJIOY «MO3AUKA» C.IL. «CEJIO XVYPBAV.



TanHy.

- [lomydyaTs NHCHMEHHBIH OTBET MO CYLIECTBY MOCTaBJICHHBIX B OOpalleHne
BOMPOCOB, 32 UCKJIIOUYEHHUEM CIy4yaeB, yKa3aHHBIX B M.I.5.4, 5.8 Hacrosmero
[lonoxkeHust  yBeAOMJIGHHE O TMepeajpecalud  MHCbMEHHOTO  OoOpalieHuss B
rOCYJapCTBEHHBIE OpPraHbl, OPraH MECTHOTO CaMOYIIPABIEHUS WU  JOKHOCTHOMY
JMIly, B KOMIETCHLHIO  KOTOPBIX  BXOJUT pelieHue IOCTaBJICHHBIX B
oOpallleHuu BOIIPOCOB.

- O6pawmaTbest ¢ kajoOOH Ha MPUHATOE MO OOpPALIECHUIO PELICHUE WM JEHCTBHUE
(Oe3nelicTBHE), a TAKXKE C 3asBJICHHEM O MPEKPALICHUH PACCMOTPEHHS OOpaIEHUs.

3. TpeboBaHUsA K NMUCHLMEHHOMY OOpallleHUI0

3.1. B nmuceMeHHOM OOpalleH!H IpaxaaH B 00sA3aT€IbHOM TOPSJIKE YKa3bIBaE€TCS
HauMmeHoBanne MBJIOY «MO3AUKA» C.II. «CEJIO XYPBA», damunus, wums,
OTYECTBO COOTBETCTBYIOIIETO JIOJKHOCTHOTO JIUIA, €T0 AOJKHOCTh, 3asBUTEIb
YKa3bIBa€T CBOIO (paMUIIHIO, UM, OTYECTBO, IOYTOBBI aJpec, Mo  KOTOPOMY
JOJIKEH ObITh HANpaBJICH OTBET, YBEJOMJICHUE TIEepeajapecanuy o0palleHus,
U3JIaraeT CyTh MPEUIOKEHUs], 3asBICHUS WIA KaloObl, CTABUT JUYHYIO MOJAMNKUCH U
JaTy.

3.2. B cnmygae HEoOXOIMMOCTH B MOATBEPKICHHUE CBOUX JOBOJOB TPa)kJTaHWUH II0
MMCbMEHHOMY OOpalleHUI0 TMpujaraeT JOKYMEHThl U MaTepHayibl JUOO MX KOIUH,
KHIDKKM M OpPUTHHAJIBI  HMHBIX JIOKYMEHTOB, NPUIIOKEHHbIE K  OOpalieHusM,
BO3BpAIIAIOTCS 3asBUTENSAM I10 UX MPOChOE.

3.3. Obpamenne, nocrtynusiee B Aqmunucrpamnuio MBIOY «MO3AUKA» C.II.
«CEJIO XYPBA» no WH(OPMAIMOHHBIM CHCTEMaM oOIIero MoJb30BaHUS
(opuMaIbHBI  CaWT  YYPSKACHHUSA), TOMICKUT PACCMOTPEHUIO B  TMOPSIKE,
YCTaHOBJIEHHOM HactosAmuM IlonoxxeHuem.

3.4. I'paxgaHiH HamNpaBIseT CBOE MUCHPMEHHOE OOpalleHne HemOCPEICTBEHHO
Ha wums 3aseaywowmwed MB/JIOY «MO3AHMKA» C.II. «CEJIO XYPBA» wmm ero
3aMECTUTENIe, B KOMIIETCHIIMM KOTOPHIX BXOJHUT pEIICHUE TMOCTABICHHBIX B
oOpallleHud BOIMPOCOB.

3.5. [lucemenHoe oOpaleHne MOMJCKHUT 0053aTeIbHON PETrUCTpallid B TCUCHUE
TpeX JIHEW C MOMEHTa MOCTYIUICHUS.

Bce mnocrynatomue B aamuHuctpanuioo MBJIOY «MO3AUKA» C.II. «CEJIO
XYPBA)» nucbMeHHbIE pETUCTPUPYIOTCSL.

PeructpanimoHHslii WHAEKC OOpaimieHusi TpakIaH YKa3blBaeTCsl B MHCHMEHHOM
oOpalieHny, KOTOPBIM CTaBUTCS B HUKHEM IPABOM YIUIy TEPBOTO JIUCTA.

3.6. TluckmMa rpaxkaaH C TMOMETKOW «JIMYHO» TIOC]Ie TPOYTCHHS aapecaTtoM,
B CJIy4ae, €CM B HHUX CTaBATCS BOMPOCH, TpeOymoomue oQUIMaibHBIX OTBETOB,
nepeaarTcs Ha PErucTpalfi0 B YCTAaHOBICHHOM MOPSAKE.

3.7. TlucbmenHoe oOpaleHne, CcojaepXkaiiee BOMPOCHl, PEIIEHUE KOTOPhIX HE
BXOAUT B KommeTeHiuio aamuHucrpanimn  MBJIOY «MO3ANKA» C.II. «CEJIO
XYPBA», mNOmNEKUT TMEpPEChUIKE B TEYEHHUE CEMU JTHEW CO JHS PETUCTpallud B



COOTBETCTBYIOIIMI  OpPraH WJIM COOTBETCTBYIOIIEMY JOJDKHOCTHOMY  JIMIY, B
KOMIIETEHITMIO  KOTOPOTO BXOJIUT PEIICHNWE TIOCTABIECHHBIX B OOpAIlIEHWH BOIPOCOB,
C YBEJAOMJIICHMEM TIpakJIaHWHA O Nepeajpecalnur ero oOpalieHus, 32 HCKIIOUYCHHEM
ciyyasi, ykazaHHoro B IL.I. 5.4,5.8 Hacrosmero Ilomoxxenus.

3.8. 3ampemaercs HampaBATh KaloObl TpaXJaH Ha PacCMOTPEHUE TeM
JTOJDKHOCTHRIM  Juniam  aamuHuctpauuu MBJIOY «MO3AUKA» C.I1. «CEJIO
XYPBAy, pemenne wim aeiictBue (0e3/1eiicTBHE) KOTOPBIX OO0XKaTyeTCs.

4. PaccmoTpenne o0pamieHWil rpaxaaH, MOAr0TOBKA OTBETOB

4.1. Ob6pamenue, noctynusiiee 3asenyromemy MBIOY «MO3AUKA» C.I1.
«CEJIO XYPBAy», noanexuT o043aTE€IbHOMY PAaCCMOTPEHUIO.

4.2. VYuer, peructpamus, XOA  pPacCMOTpEHHs  OOpalleHuss  TpaxkiaH
OCYIIECTBIISIOTCS 3aBEIYIOLINM C 3aHECEHUEM B JKYpHAJI U KapTOUKY JJUYHOTO MpUEMa.

4.3. 3aBenytonuit MBJIOY «MO3AUNKA» C.II. «CEJIO XYPBA»:

- obecrnieunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTpPEHHE
oOpaimieHus, B cjly4ae  HEOOXOJUMOCTM — M C Y4YacTHeM TIpaKJaHHHa,
HaAIPaBUBIIETO O0pallleHUE;

- 3ampamiMBaeT HEOOXOAMMBIE [JII PACCMOTPEHUA OOpalleHus JAOKYMEHTHI
U MaTepuaibl B JIPYTUX OpraHax W y APYTUX MPEANpPUATHA U OpraHu3aluil Topoja,
32 HCKJIIOYEHHEM CYJIOB, OPraHOB JIO3HAHUS W OPraHoOB MPEJIBAPUTEIBHOIO
CJIEICTBUS;

- NPUHUMAET MeEphbl, HamNpaBlIEeHHbIE HA  BOCCTAHOBIICHWE  WJIM 3aIUTY
HapyIICHHBIX TPaB, CBOOOJ W 3aKOHHBIX MHTEPECOB TPaXkIaHUHA;

- JaeT MHCHMEHHBIE OTBETHI TIO CYIIECTBY MOCTABIEHHBIX B 00OpaIlleHUN BOTIPOCOB,

- YBEAOMJISICT TPaXXJaHWHA O HAMPABJICHUM €r0 OOpalleHUs Ha PACCMOTPECHHE B
JIpYrol opraH WiM Jpyrue MNPEANpUsTAS U OpraHu3aluu TopojJa B COOTBETCTBUHM C
UX KOMIIETECHIIMEH.

4.4. VapexneHus, TPEANPUATUS ¢ OpPTaHU3AIMU paiioHA IO HaIMPaBICHHOMY
B YCTAHOBJIEHHOM Tmopsiake  3ampocy 3aseaytomiero MBJIOY «MO3AUMKA» C.II.
«CEJIO XYPBAy», paccmarpuBaromiero oopaiieHue, o0s3aHbl B TedeHue 15 nHei
MPEAOCTaBIATh JOKYMEHTBl UM MaTepualbl, HEOOXOIUMbIE JUIsI  PacCMOTPEHUS
oOpallleHus 3a HCKIIOUYEHUEM IOKYMEHTOB W MaTepuajoB, B KOTOPBIX COZAEpKaTCs
CBEJICHUS, COCTaBIISAIOIIME TOCYAAPCTBEHHYIO WU  OXpaHsieMylo  (erepabHbIM
3aKOHOM TallHy, W JJIs KOTOPBIX YCTAHOBJIEH OCOOBIH TOPSAIOK TPEIOCTABICHHUS.

45. OtBerbl Ha oOpaimieHuss TpaxaaH, NPUCIAHHBIE HA WMS 3aBEIYIOIIETO
MBJIOY «MO3AHUKA» C.I1. «CEJIO XYPBA», roToBaTcs Ha OJIaHKE YUYPEKICHUS
3a noamuceto 3asenytomero MBIAOY «MO3AUKA» C.II. «CEJIO XYPBA» wu
PETUCTPUPYIOTCA B JKypHAJIE.

7.6. OTBETBl JOJIKHBI COAEPKATh KOHKPETHYIO M YETKYI0 HHPOPMALMIO MO BCEM
BOIIpOCaM, IMOCTABJIEHHBIM B OOpalleHuH TpaxjaaH. Eciou 3asBuTento JaH OTBET
B YCTHOW (opme, TO B marepuanax, NPUIOKEHHBIX K OOpaIleHHIO, TOJDKHO OBITh
3TO YKa3aHO.



Ecnu nmaercst npoMeKyTOUHBIN OTBET, TO YKA3bIBAETCS CPOK OKOHYATEIBHOI'O
peluieHusl MOCTaBJIEHHOTO BOIMpPOCa.

OTBeThl, NOATOTOBJICHHBIE Ha OCHOBAHUU IIPABOBBIX JIOKYMEHTOB, JIOJIKHBI
COJIepXKaTh PEKBU3UTHI ITHX JOKYMEHTOB C YKa3aHHEM JaThl M HAMMEHOBAHMSI.
OTBeT Ha KOJUISKTUBHOEC oOparieHue  OTHpABISIETCS HAa HMsI TIEPBOTO
MOJAMKUCABIIETO €ro JHIla, €CId B IHMCbME HE OroBOPEHO KOHKPETHOE JIUIIO,
KOMY HaQ/UISKUT JaTh OTBET.

OTtBeT Ha oOpareHue, TOCTYIHBIIEE B AJIMHUHUCTpALIUIO MBJI0Y
«MO3AUKA» C.II. «CEJIO XYPBA» o UHPOPMAIMOHHBIM CHUCTEMaM OOIIEeTOo
MOJIb30BAaHMSI, HAMpPaBIsETCA MO TMOYTOBOMY aJIpecy, YKa3aHHOMY B OOpallleHHH.

4.7. OOpameHuss TrpaxgaH TIOCIE€ WX  PAaCCMOTPEHHsS  UCTIOJIHHUTEISIMU
BO3BpAIllAIOTCS CO BCEMH OTHOCSIIMMUCA K HUM MarepuajgaMu 3aBEAYIOLIETO
MBJIOY «MO3AUKA» C.II. «CEJIO XYPBA», koTopblii (popMupyer naena, B TOM
YuCcle€ C OTBETOM 3asBUTENIO B Ciy4yae, €CJH JaBaJioCh MOpYy4YeHHE UHPOPMUPOBATH
PYKOBOJCTBO O pE€3yJbTaTaxX pPacCMOTPEHHS.

4.8. Nadopmanust 0 IepCOHATBHBIX JAaHHBIX aBTOPOB OOpaIIeHH, HAMPaBICHHBIX
B DJJICKTPOHHOM  BHUJE, XpaHUTCd U  oOpabaThiBaeTcs €  COOJIOJCHUEM
TpeOoBaHuil 3aKoHOaTeNbcTBa Poccuiickoii deepaiviv 0 MepcoOHaIbHBIX JaHHbBIX.

4.9. Tlopsimok  BU3UPOBAHMS TOJTOTOBICHHBIX OTBETOB Ha OOpallleHUs TpakJIaH
3a noanuckio 3aenyromero MbJIOY «MO3AUKA» C.I1. «CEJIO XYPBA»
YCTaHABIIMBAETCS CJIEAYOIIMIA:

Ha BTOPOM DJK3EMIUISIPE OTBETA 3asABUTEII0 B JIEBOM HHUXXHEM YTy YKa3blBaeTCs
dbaMuaMs W TONNUCH HCIOJHUTENS, HOMEP €ro CclykeOHOoro TenedoHa, a TakKe
MPOCTABJISIFOTCS.  BU3bl JIOJDKHOCTHBIX JIMI[, Y4YacCTBOBaBIIMX B IOJTOTOBKE OTBETA,
¢ pactdpoBKoil (pamMuIuii.

4.10. Ha kaxxmoM oOpallieHur Tociie OKOHYATEIbHOTO PEHISHUS M €r0 UCIIOTHEHUS
JOJKHA OBITh  OTMETKa 00 ucrmoidHeHuW «B gemo», Jgata W JIM4YHAsA TOJIUCH
JNOJDKHOCTHOTO JIMIa, MPUHABIIETO 3TO pemieHue. [IpemyoxkeHus, 3asBIICHUS
M KasioObl, KOMMHM OTBETOB Ha rpaxaaH (OpMHUPYIOTCS B €O B  COOTBETCTBUU
C YTBEPKJICHHOW HOMEHKJIATypOH Je.

5. llopsimok paccMOTpeHMsI OTAEJbHBIX OOpamieHui

5.1. OOpamenuss  rpaxiaH, MOCTYNHUBIINE 3ageaywmemy  MBJIOY
«MO3AUKA» C.II. «CEJIO XYPBA» u3 cpeacTtB mMaccoBoil HH(pOpMAIMHU depes3
opunManbHBIA  CalT yYpexJAeHUs  paccMaTpPUBAIOTCS B TOPSAKE U CPOKH,
npeaycMoTpeHHble HactosmuM [lonoxeHnemM.

5.2. B cmyuae, ecnm B TMHCBMEHHOM oOOpamieHWM HE YyKazaHa (pamwunus
rpaxJaHWHa, HanpaBUBLIET0 OOpalleHWe M TOYTOBBIM  ajgpec, MO KOTOPOMY
JIOJbKeH OBITh  HampaBleH  OTBET, OTBET Ha  oOpalieHHe  He  JaeTcs
zaeayrommmM  MBJIOY «MO3AUKA» C.II. «CEJIO XYPBAy, npunuMaercs penieHue
O CIIMCAaHUU AaHHOTro oOpaieHus «B nemo».

5.3. Ecmu B yKa3aHHOM oOparieHuu cojJiepxKaTcs CBEJICHUS 0



MOJTOTaBIMBAEMOM, COBEPIIAEMOM WM COBEPLUICHHOM IMPOTUBOIPABHOM JESHUHU,
a TakkKe O JUIe, €ro MOATrOTaBIMBAIOIIEM, COBEPIIAIONIEM WM COBEPIIUBLIEM,
oOpaleHre MOIJICKUT HAIMpPaBIECHUIO B OpraH B COOTBETCTBUU C €0 KOMIIETCHIINEH.
5.4. OOpamienue, B KOTOpOM oOainyeTcst cyAeOHOE pelleHHe, BO3BPAIAETCs
rpakJIaHUHY C pa3bsCHEHHEM IMOpsIKa 00KaJOBaHUS JAHHOTO CYA€OHOTO pPEIICHHUS.
5.5. Ilpu monydyeHMW THUCHBMEHHOTO  OOpamieHus, B K OTOpOM
CoJiepXKaTcsa HELEH3YPHbIe, OCKOPOUTENIbHbIE BBIPAKECHUS, YIPO3bl KU3HHU, 310POBBIO
WIA UMYIIECTBY JOJDKHOCTHOTO JIMIA, a TaKXXE WIEHOB €ro CEeMbU 3aBEeAYIOLIHi
BIIPaBE€ OCTAaBUTh OOpamieHue 0e3 OTBeTa MO CYIIECTBY IOCTABJIECHHBIX B HEM
BOTIPOCOB M COOOIIUTH TPKJAaHUHY, HAIlpaBUBIIEMY OOpalieHue, o
H €JJ0MyCTHMOCTH 3JI0YIIOTPEOICHUS TIPABOM.
Pemenne o cnucanuu naHHOrO oOpaimieHus «B 1eno» W HampaBieHUH COOOLICHUS

3asIBUTEITIO 0 HEJIOMyCTUMOCTH 3JI0YIOTPEOJICHUS MIpaBOM NpUHUMAETCA |
noanuceiBaeTcs 3apeayromuM MBJIOY «MO3AUKA» C.I1. «CEJIO XYPBA».

5.6. B cimyuae, ecmu TEKCT MHUCBMEHHOTO OOpalleHuss He MOIJacTCs
MPOYTCHUIO, OOpalieHrue HE MOJICKUT HaAIMPaBICHUI0 HAa PAcCMOTPEHHE M OTBET HA
HEro He JaeTcs. 3asgBUTEN0 00 3TOM CoOOIIaeTcs, eciu ero (GamMuiaus U MOYTOBBIN
aJipec MOJJAIOTCS MpouTeHUI0. PemieHne o crnucanuu AaHHOrO oOparieHus «B memo»
U COOOIICHUU 3asIBUTENIO MPUHUMAIOTCS U TOJIMUCHIBAIOTCS  3aBEAYIONIMM WU
3aMECTUTEJIEM.

5.7. OOparieHusi TpaxaaH, MOCTYNHUBIIUE OT OAHOTO U TOTO K€ JIULA TI0 OJTHOMY
U TOMY JX€ BOINPOCY, €CIM CO BpPEMEHHU IMOJa4Yd TEPBOTO OOpaICHUS HCTEK
YCTAaHOBJIEHHBIM HacTosAmUM [lonokeHneM CpOK pPacCMOTPEHHS WM 3asBHUTEIb HE
COTJIACEH C MPHUHATHIM IO €ro OOpaIleHHWIO PEIICHWEM, CUUTAIOTCS MOBTOPHBIMHU.

[Ipu pabore ¢ MOBTOPHBIMU OOpAlICHUSAMH JEIOMPOU3BOIUTENL (POPMUPYET
JIEJIO C YK€ UMEIOIIMMHUCS JTOKYMEHTAMU IO OOpaIleHUsIM JaHHOTO 3asBUTEIS.

He cumtatorcs moBTOpHBIMH OOpalieHHsl OJHOTO W TOTO K€ 3asgBUTENs, HO TIO
pa3HBIM BOIPOCaM, a TaKXe MHOTOKPATHBIE — 1O OJHOMY M TOMY €  BOIPOCY
B CJIy4ae, €CIM TPUYUHBI, IO KOTOPHIM OTBET II0 CYIIECTBY TIOCTABJICHHBIX B
oOpalieHud BOMPOCOB HE MOT OBITh JaH, B  MOCJIEIYIOIEM ObUIH HE
yCTpaHEHBI, TPAKAaHUH BIpaBe BHOBb HANpaBUTh oOpalueHue 3aBeayoomemy MBJIOY
«MO3AHNKA» C.II. «CEJIO XYPBA».

5.8. B ciyuae, ecnu B MICbMEHHOM OOpAIEHUU TPpaKIaHUHA CONEPKUTCS BOTIPOC, HA
KOTOPBI €My MHOTOKPATHO JIaBaJlUCh MHCHMEHHBIE OTBETHI 10 CYIIECTBY B CBSI3H C
paHee HampaBlICHHBIMU OOpaIICHUSMHU, W TPHU ITOM B OOpaIICeHUd HE TPHUBOJATCS
HOBBIE JI0BOJbI WU oOctositenbcTBa 3aBeayomuilt MbJIOY «MO3AUKAy C.I1.
«CEJIO XYPBA» BnpaBe NpuHATH pelieHrne o 0€30CHOBATEIBHOCTH OYEPEIHOTO

o0 OpamieHHss W TPEKPaIICHUH MMEPENUCKU C TpakaaHnHoM. O JTaHHOM pEIICHHH
YBEAOMJISIETCS.  TPa)XJIaHWH, HAMPABUBIIHNKN 0OpaleHue.

5.9. B ciydae eciam oTBET MO CYIIECTBY IMOCTABJICHHOTO BOIPOCa B OOpaIeHUU
HE MOXKET ObITh JaH 0e3 pasrjalmeHus CBEACHUN, COCTABIAIONIUX OXPaHAEMYIO
dbenepanbHBIM 3aKOHOM TalHY, FPaKIaHUHY, HAMpaBUBIIEMY OOpallleHHe, COOOIIaeTCs



O HEBO3MOKHOCTH JaTh OTBET MO CYIIECTBY B CBSI3U C HENOMYCTUMOCTBIO pa3rialieHus
YKa3aHHBIX CBEICHHUM.

6. Cpoxn paccMoTpeHusi o0OpalieHHii U yBeAoMJeHHMe 3asiBHTesei

6.1. O6pamenus, nocrynusime 3aseayomemy MB/I0OY « MO3AUKA» C.I1.
«CEJIO XYPBAY, paccmarpuBarotcs B cpok 0 30 KaJeHIAapHBIX THEH CO IHA HX
pErUCTpalii, €CIM WHOW CpPOK (MEHBINWI) HE YCTAHOBJICH PYKOBOJIUTEIEM JIMOO
ero 3amectureneM. OOpaieHus, He TpeOyrolue JOMOIHUTEIBHOTO H3YUYEeHHS U
NPOBEPKHU, paccMaTpuBaroTcs OezoTiaratesnibHo. O pe3yibTaTax pacCMOTPEHUS
YBEJAOMJISIIOTCS 3asBUTEIH.

6.2. B UCKIIOUMTENBHBIX  CIOydasx  pYKOBOJUTENIb  BIOpaBe  MPOJAIHUTH
CpPOK paccMoTpeHusi oOpaiieHus He Oonee yeM 3a 30 nHeEH, yBEIOMUB O MPOJJICHUU
CpOKa €ro paccMOTPEHUS TpakJaHWHA, HAMPaBUBIIEr0 oOpalleHHUE.

[Tpopnenue cpoka oopmisieTcst pacCCMOTPEHUSI UCIIOTHUTENSAMU HE MEHEE 4YeM
3a MATh AHEW [0 MCTEYEHUs CpOoKa OOpalleHus.

/. Opranuzanusi padoTbl 1O JJUYHOMY NpPHEMY TpaKkIaH

7.1. Tpabuk wu mOpSANOK JWUYHOro mpuema rpaxiaan B  MBJIOY
«MO3AHUKA» C.II. «CEJIO XYPBA» ycranaBnuBaeTcs pyKOBOAUTEIIEM.

7.2. Tlpm 1uyHOM TIpUEeMe Tpa)kJTaHUH IpeIbsABISAET JOKYMEHT,
YAOCTOBEPSIIOUINI €ro JIMYHOCTb.

7.3. TIlo Bompocam, He BXOJJIIMM B KOMIIETCHIMIO  3aBEIYIOIIETO
MBJIOY «MO3AUKA» C.II. «CEJO XVYPBA», 3asgBurensiM peKOMEHAYETCS
0o0paTUTBbCSI B COOTBETCTBYIOUIME OPraHbl, YUYPEKIEHUS, OpraHU3aluu.

/4. Bo BpeMs 3anmucM Ha TMpPUEM 3aBEAYIOIIMH 3aMOJHSIET  KapTOUKY
JUYHOTO TpueMa TpaxaannHa (popma mpuiaraercs), B KOTOPYK  3aHOCHUTCS
coJlep>KaHue OOpalleHus TpaxJaHWMHA Ha JIMYHOM NpHEME, a TaKKe PEe30JIOIHs
BEAYIIET0 TpueM, C TMOpy4YeHHEeM JoJDKHOCTHoMY Juny. Ilpu HeobGxogumoctu
rpakJaHaM IpeJjiaraeTcsl U3JI0KUTh CYyTh BOIpPOCa B MUCbMEHHOM BHje. [InchMeHHOE
oOpallieHue B 3TOM Cily4yae perucTpUpPYyeTcss W paccMaTpUBaeTcs B YCTaHOBJIEHHOM
NopsAJIke, a B KapTouke Jenaerca oTMeTka «OCTaBlIeHO 3asiBICHUE» M Jara
perucTparmm.

B cnydae eciin  M30KEHHBIE B YCTHOM OOpalmieHuu (akThl U OOCTOSITEIHCTBA
ABIIAIOTCS  OYEBUAHBIMU U HE TpeOYIOT JOIMOJHUTEIBHOW MPOBEPKH, OTBET Ha
oOpallleHre ¢ coTJlacus rpaXKAaHMHa MOXET OBbITh JaH YCTHO B XOJI€ JIMYHOTO IpUemMa, O
4YeM JIeNIaeTCs 3alKuch B KapTOUYKE JIMYHOTO MpUEMa TpakJaHuHa. B ocTanbHBIX clydasx
JaeTcsi MUCbMEHHBIN OTBET MO CYLIECTBY IOCTABJICHHBIX B OOpAIllEHUH BOMPOCOB.

7.5. IIpn MOBTOPHBIX OOpAIEHUSX MOJOUPAIOTCS HUMEIONIUECS MaTepUalbl IO
JIeTy 3asiBUTEIIS.

7.6. B xo/1e TMYHOTO TIpUeMa TPaKJaHUHY MOKET ObITh OTKAa3aHO B JalbHEHIIIEM
pPacCMOTpEHUU OOpallleHUs], €CIH emMy paHee OBLI JaH OTBET o
CYILECTBY MOCTABIEHHBIX B 00pallleHUH BOMPOCOB.



8. Pabora c oOpameHusIMU, MOCTABJIEHHBIMM HA KOHTPOJIb

8.1. OGparmenus, B KOTOPBIX coJiepxKaTcs BOIIPOCHI, AMEIOIIIE
OombiIoe OOILIECTBEHHOE 3HAYEHUE, COOOINAeTCs O KOHKPETHBIX HAPYIIEHUSAX
3aKOHHBIX IIPaB U MHTEPECOB IpakaaH, Kak rnpasuio, crapiarcs Ha KOHTPOJIb.

8.2. Ha xoutponbHbix oOpamenusx craBarcs nometku «KOHTPOJIb» wu
«[MOAJIEXUT BO3BPATY».

8.3. JlomkHOCTHOE JHIIO — WCIOTHUTEND B YCTaHOBJEHHBIE  CPOKH

paccMmaTrpuBaer KOHTPOJBHOE oOpaileHue, uHbOpPMHUpPYET O pe3ylibTaTtax
zapenytoniero MBJIOY «MO3AUKA» C.II. «CEJIO XYPBA» nu6o 3amectutens -
CTapIIero BOCHHUTATENsl, TOTOBHUT OTBET 3asBUTEIIO.
8.4. Ecam B oOpalieHusiX TOCYJapCTBEHHBIX OpPraHOB COZAEpPXKAarci MPOCHOBI
npouHPOPMHUPOBAThE HMX O PE3yJNbTaTaX pAcCMOTPEHHUS TpakKAaH, TO HCIOJHUTENb
rOTOBUT o0OTBeT U uMM. Kak mnpaBuio, 3TH OTBEThl MOJIMHUCHIBAIOTCA 3aBEAYIOLIUM
MBIOY «MO3AUNKA» C.II. «<CEJIO XYPBA». 3agenytonuiik. MBJIOY «MO3AUKA»
C.II. «CEJIO XYPBA» BmpaBe NOpeIJIOKUTh HCHOJHUTENIO MPOAODKUTHPAOOTY €
IPOBEACHUEM JOMOJHUTEIBHBIX MPOBEPOK WIIHM TOCIE MOANUCAHUS OTBETa CIHCATh
MaTepualibl MO pe3ylbTaTaM paccMOTpeHus oOpameHus «B nemo».

8.5. OOpamienne cyMTaeTCsl HCIOJHEHHBIM M CHUMAeTcs C KOHTPOJS,
€CIIM PacCMOTPEHBbl BCE IIOCTABJIEHHBIE B HEM BOIPOCHI, MPUHATHl HEOOXOIUMBIE
MEPBHI, 3asBUTENSIM JIaH OTBET.

8.6. [lucpmennbie oOpamieHusi, Ha KOTOpBIE MAIOTCA TMPOMEKYTOUHBIE OTBETHI,
C KOHTPOJsS HE CHUMaioTcs. KOHTpoOnb 3aBepmiaeTcsi TONBKO TMOCIE BBIHECEHHUA U
MPUHATHUS UCUEPIBIBAIOIINX MEp MO Pa3peIICHUI0 MPEIJIOKECHUS, 3asBICHUSA, KaIOObI.
Pemenne o cusATnm ¢ KoHTpONs npuHUMaet 3asenyromas MbJI0OY «MO3ANKA» C.I1.
«CEJIO XYPBA».

8.7. KoutponpHbie oOpaiieHus JOJKHBI COACPKaTh KOHKPETHYIO U YETKYIO
MH(pOpMAIIMIO 10 BCEM BOIIPOCAM, MOCTABICHHBIM B OOpAICHUAX TPAXKAAH:

- €CJIM CPOKM PacCMOTPEHUS MPOJUICHbI, TO JOJDKHBI ObITh yKa3aHbl NMPUYUHBI U
OKOHYaTeIbHAs JaTa  pacCMOTPEHMs, 1O  HCTEYEHMH  KOTOpod  Oyner
JOIOJIHUTENIBHO COOOILEHO O MPOAeTIaHHOM paboTe;

- B OTBETE JOJKHO OBITh YKa3aHO O TOM, 4YTO 3asBHTENb B TOW WM WHOU (hopme
npouH(GOPMHUPOBAH O PE3yIbTaTaX PACCMOTPEHUS;

- OTBET 3asIBUTENIO TOJIICHIBACTCS PYKOBOJIUTEIEM;

- K OTBETY TMPHUKJIAABIBACTCS OPUTHHAT PACCMOTPEHHOT'0 OOpaIleHus] TpakIaHWHa,
ecau Ha Hem ctouT mTami «I[IOIJIEXXMT BO3BPATY».

9. KonTpoab 3a co0sr0eHneM MNOPSAKA PACCMOTPEHUsI 0OpalleHnid

9.1. JIOKHOCTHOE h1200(0) B npenenax cBOEi KOMIETEHIIUU
OCYILECTBIISET KOHTPOJIb 32 COOJIOACHUEM MOpsIKa paccMOTpeHust oOpalieHui,
aHAIU3UPYET COJIEpKaAHUE, MOCTYNAIONINX OOpaIeHni u uH(OPMHUPYET

3aBenytouiero  MBJIOY «MO3AUKA» C.II. «CEJIO XYPBA» o0 HapylmeHusx
MCTIOTHUTENIbCKOU TUCIUTIITUHBI.



9.2. 3asenyromuit MB/IOY «MO3AUKA» C.II. «CEJIO XYPBA» npunumaet
MEpbl MO CBOEBPEMEHHOMY BBIABICHHIO U YCTPAaHCHUIO NPUYMH HApYIIEHUS MpasB,
CBOOO/] M 3aKOHHBIX HHTEPECOB TPAXKIaH.

9.3. Jluma, BUHOBHBIE B HApYyLIICHUU TMOPSAIKA PACCMOTPEHUS OOpamieHui
rpakJaH, W3JI0KEHHOTO B HactosimeM [lomoxeHunu, HECYT  OTBETCTBEHHOCTS,
IpeyCMOTPEHHYIO 3aKOHOAATENbCTBOM PO.

10. XpaHeHue MaTepuaaoB MO 00palleHHSIM TPaKIaH

10.1. 3aBegyroumit MBJIOY «MO3AUKA» C.II. «CEJIO XYPBA» ocymecTBisieT
XpaHEHHE U MCII0Ib30BAHKUE B CIIPABOYHBIX U MHBIX LEISAX MPEATOXKEHHUM, 3asBICHUN U
XKano0 Tpak/iaH.

10.2. Bauectu B HOMEHKJIATYPY KypHaJ PETUCTPAIlMK IO OOpaIeHUAM Tpa)iaH.

10.3. OTBETCTBEHHOCTh 32 COXPAHHOCTh JOKYMEHTOB IO OOpallleHusIM TpakaaH
Bosnaraetcss Ha 3aseayrouiero MbJIOY «MO3ANUKA» C.II. «CEJIO XYPBA».

10.4. VYcranaBiamBaeTcs CpPOK XpaHEHHMS TPEATOXKEHHHA, 3asBICHUH, >Kajo0
rpakJaH M JTOKyMEHTOB, CBSI3aHHBIX C MX PAaCCMOTPEHHEM U pa3pelieHHueM — 5 Jer.
B HeoOXonuMMBIX cCiiy4asXx 3KCHEPTHOM KOMHCCHEH MOXKET OBbITh MPUHATO pPEIICHUE
00 YBEJIMUYEHUU CPOKA XPAaHEHHs WIM O TOCTOSHHOM XpaHEHMHM Hambojee LEHHBIX
NPEUIOKEHUN TpakIaH.

10.5. Ilo wucTeyeHMM YCTAHOBJECHHBIX CPOKOB  XPAaHEHUS JOKYMEHTHI II0
OPEUIOKEHUSAM  3asBJICHUAM U JKanobaM TpakJaH MOJJIekKaT  YHUUTOXKEHHUIO
B COOTBETCTBUM C  yTBepxkaeHHbIM DenepanbHol apxuBHOW ciyx06oi Poccun
06.10.2000 r. Ilepeunem TUNOBBIX  YIPaBICHYECKUX JIOKYMEHTOB,
00pa3ylommxcsi B JIEATEIBHOCTH OPTaHU3AllMU, C YKa3aHHEM CPOKOB XpaHEHHUSI.

10.6. Xpanenwue nen y UCTIOTHUTENEH 3aMpeniacTcs.

10.7. OOparmienusi TpakaaH MOTYT HaNpaBISAThCS B apXuB 0€3 pacCMOTPEHHS,
€ClIM B HUX COJAEPIKATCS PACCYKIEHHUS IO H3BECTHBIM MpoOJieMaM WM MOJHUMAIOTCA
y’K€ pelIeHHbIE BOIPOCHI, HE TPeOyIOIIHMe OMOJHUTEIBHOIO PACCMOTPEHHUs, a TaKkKe
0eCCMBICTICHHBIE T10 COACPKAHUIO.

10.8. Pemienue o crucaHuW yKa3aHHBIX OOpalIeHWM MPUHUMAET 3aBEIYIOUIUI
MBIOY «MO3AUKA» C.I1. «CEJIO XYPBA».
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